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	U.S. Department of Transportation

Federal Aviation Administration

800 Independence Ave., SW

Washington, DC 20591

	
	


INSTRUCTIONS FOR COMPLETING THE

FAA WAR RISK INSURANCE POLICY RECONCILIATION

FOR THE PERIOD DECEMBER 16, 2002 TO FEBRUARY 8, 2004

These instructions are to assist you in reconciling insurance premiums deposited with the FAA with actual premiums due for the War Risk Insurance Policy that your airline had in effect between December 16, 2002 and February 8, 2004.  Section III of the Description of Coverage Terms, and Conditions of Amendments 13 and 13A of your current insurance policy provides for this reconciliation of deposit premiums with actual earned premiums.

The activity information you provide for the earned premium should allow verification based on other required Department of Transportation (DOT) reporting, i.e. Form 41 or Schedule 298c under Part 241 and / or Part 298 of 14 CFR Chapter II.  

For air carriers who do not report activity data to DOT, you are still required to provide activity information for reconciliation of your deposit and actual premiums.  For all reconciling parties, an officer of the company must certify that the numbers submitted are true and correct, subject to criminal penalties for misrepresentation.  Your records from this insurance program are required to be available for government audit or inspection for a period of seven years following February 8, 2004.

Documents 
· FAA War Risk Insurance Premium Reconciliation Form, December 16, 2002 to February 8, 2004.

· Worksheets 


Seven worksheets for three-part Hull, comprehensive, and third-party liability policy holders 


One worksheet for Third-party liability only policy holders


Instructions for Completing the Reconciliation Form
Heading:  Fill out your company name and insert your insurance policy number as it appears on your FAA War Risk Insurance Policy.  Insert the date you fill out the form.

Part 1:  Report of Deposit Premium Payments


DEPOSIT PREMIUM INFORMATION

· In Box 1, enter the amount you paid to the FAA for your deposit premium for Amendment 4.  Then, enter in the box directly below Box 1 how many days of coverage you had under Amendment 4.  

· In Box 2, enter the amount you paid to the FAA for your deposit premium for Amendment 5.  Then, enter in the box directly below Box 2 how many days of coverage you had under Amendment 5.

· In boxes 3 through 14, enter the amount you paid to the FAA for your deposit premium for Amendments 7 through 12 (or 7A through 12A) 


For example, if you had Amendment 5, (Third-party liability only) and then switched to Amendment 7, (Hull, comprehensive, and third-party liability) in February of 2003, you will enter your deposit premium for Amendment 5 in Box 2, and indicate it was for 60 days.  Then you will have subsequent entries of the deposit premiums you paid in Boxes 3, 5, 7, 9, 11, and 13.  If you had Amendment 4, (Hull, comprehensive, and third-party liability) and renewed with Amendments 7 through 12, you will enter information in only Boxes 1, 3, 5, 7, 9, 11, and 13.

· Total all deposit premiums in Boxes 3 through 14, and enter the amount in Box 15.

PART 2:  Actual reported Data

The information you enter on this page is to validate the periods of actual activity with records that you report to DOT Bureau of Transportation Statistics (BTS).  If you do not report to DOT BTS, you still must report this information to FAA, and you must be prepared to furnish company records to FAA to verify your activity data.  You must also save records associated with this report for seven years, as it is subject to audit.  

DATA REPORTING REQUIREMENTS

· Indicate whether or not you report to DOT BTS by circling either "Yes" or "No."
· Indicate under which requirement you report by circling either "Form 41" or "298C."
If an operator holds an FAA war risk policy, and there is more than one air carrier covered by the FAA policy, list the names of the air carriers in the spaces provided. 

ACTUAL ACTIVITY DATA

For each air carrier covered by the FAA war risk policy, enter the information in Rows 1 though 16 as follows:

· Enter the name of the airline for which the data you list applies.

· In Row 1, if you switched from Amendment 5 (Third-party liability only) to Amendment 4 (Hull, comprehensive, and third-party liability), enter enplanements, RPMs, and RTMs only for the period that you held Amendment  5 (Third-party liability only) prior to switching to Amendment 4 (Hull, comprehensive, and third-party liability).  


· If you had continuous coverage under Amendment 5 (Third-party liability only) or Amendment 4 (Hull, comprehensive, and third-party liability), disregard Row 1 and enter your enplanements, RPMs, and RTMs into Rows 2 through 16 for the appropriate months.  

If you switched from a third-party liability only policy to a three-part hull, comprehensive, and third-party liability policy during one of the subsequent renewals (Amendment 8, 9, or 10), stop and contact Eric Nelson at (202) 267-3090 for further instructions.  

· Enter the total numbers of enplanements, RPMs, and RTMs for all Rows for each airline. 

· If you are entering numbers for more than one airline, on the last page of the airlines being reported, enter the totals for all airlines that you had entries for in Row 1 in Boxes 16, 17, and 18.  If you did not have entries in Row 1, do not enter anything Boxes 16, 17 and 18.  

· If you are entering numbers for more than one airline, on the last page of the airlines being reported, enter the totals for all airlines that you had entries for in Rows 2 through 16 in Boxes 19, 20, and 21.  Otherwise, enter the total for the single airline in Boxes 19, 20, and 21. 

PART 3:  Determination of Fleet Values, and Actual Premiums for Comprehensive Policies 

PART 3 is only for those who held a three-part comprehensive policy for any period.  If you held a third-party liability only policy (Amendment 12A) on February 8, 2004, skip this part and go to PART 4, Liability Premium and Final Adjustments.  For those who use this part (PART 3), skip PART 4 and go to PART 5 after completing PART 3.

FILLING OUT THE WORKSHEETS

There is a worksheet that corresponds to the period of insurance for each Amendment (Amendment 4 through 12).  On each worksheet, enter the actual values for the following information: 

· Enter the airline (or policy holder's) name.

· If you held the policy for the entire period, do not change the entry "Policy Period."  
If you held the policy for less than the full sixty (60) days, enter the correct date your coverage started.

· In Box 1, enter your comprehensive liability coverage limit (from Part II of your FAA war risk policy).

· In Box 2, enter your third party liability coverage limit (from Part III of your FAA war risk policy).

· In Box 3, enter the actual fleet values for the period the worksheet covers.

· In Box 4, enter the actual enplanements from the period the worksheet covers.

· In Box 5, enter the actual RPMs from the period the worksheet covers.

· In Box 6, enter the actual RTMs from the period the worksheet covers.


Each worksheet will automatically compute the earned premium for the period it covers.  Enter the earned premium amounts in Box 7 from each worksheet into the appropriate Boxes in PART 3, Determination of Fleet Values, and Actual Premiums for Comprehensive Policies, (Page 5) of the Reconciliation Form.  If you do not use a worksheet for one of the Amendments, leave that worksheet out, and enter a ZERO (0) in the corresponding Box on Page 5.  Total the Boxes on Page 5 and enter the amount in Box 22.

PART 4:  Third-party Liability Only Premium FINAL ADJUSTMENTS
If you filled out PART 3, skip Part 4, and go to PART 5, Deposit Versus Actual Earned Premium Reconciliation.  If you did not fill out PART 3, go to the PART 4 worksheet and enter the actual values for the following information:

· Enter the airline (or policy holder's) name.

· If you have been in the FAA War Risk Insurance Program since December 16, 2002, do not change the entry "Policy Period."  

If you joined the program and received a policy after December 16, 2002, enter the date your coverage started.

· Enter your third party liability coverage limit (from Part III of your FAA war risk policy).

· Enter the grand total actual enplanements from Box 19 on the Reconciliation Form.

· Enter the grand total actual RPMs from Box 20 on the Reconciliation Form.

· Enter the grand total actual RTMs from Box 21 on the Reconciliation Form.

· Enter the total deposit premiums paid from Box 15 on the Reconciliation Form.

· If you have enplanements, RPMs, or RTMs on Boxes 16, 17, or 18, enter them into the worksheet.

The worksheet will automatically compute the earned premium and compare it to the deposit premium, and display the difference.  If the amount displayed on the worksheet in Box 23 is a positive number, this is the amount you owe the FAA.  If it is a negative number, this is the amount the FAA owes you.  

· Enter the number in Box 23 in Box 23A on Page 6 of the Reconciliation Form if it is a positive number.

· Enter the number in Box 23 in Box 23B on Page 6 of the Reconciliation Form if it is a negative number.

PART 5:  Deposit versus Actual Earned Premium Reconciliation
IF YOU FILLED OUT PART 3

Holders of a three-part war risk policy (Hull, comprehensive, and third-party liability) are to use PART 5 A.  

· Enter the amount from Box 22 on Page 5 into Box 24.  

· Enter the amount from Box 15 on Page 2 into Box 25.

· Subtract Box 25 from Box 24.  If the difference is positive number, enter it into the upper Box.  This is how much you owe the FAA as a result of the reconciliation of your deposit premium to an earned premium.  If the difference is a negative number, enter it into the lower Box.  This is how much the FAA owes you as a result of the reconciliation of your deposit premium to an earned premium.  

IF YOU FILLED OUT PART 4

Holders of a third-party only war risk policy (third-party liability only) are to use PART 5 B.  

· Enter the amount from Box 23A in the upper Box.  This is how much you owe the FAA as a result of the reconciliation of your deposit premium to an earned premium.  

· Enter the amount from Box 23B in the lower Box.  This is how much the FAA owes you as a result of the reconciliation of your deposit premium to an earned premium.  



PART 6:  Record Retention and Certification

The company is required to maintain, and upon request, present company records that

support the information provided to FAA for this reconciliation for a period of seven years

from the date this document is submitted.  The affirmant who signs this document should be an officer authorized to bind the company.  The official should sign in the box, and enter the

date the document is signed.  Print the name and title of the person signing the document in the lower box.  

Part 7:  Payment Instructions 

A.  If you have a refund due from the FAA, complete the information in the table in Section A, REFUND DUE.

B.  If you owe the FAA, send an ACH Electronic Funds Transfer to the FAA to the account as shown in the table in Section B, PAYMENT DUE.

RETURN OF DOCUMENTS

Regardless of whether you FAX or E-mail copies to FAA, you are required to send a signed certification page (Page 7 or the Reconciliation Form) to the FAA at the below address no later than May 7, 2004.  

You may E-mail, FAX, or mail by express courier the rest of your reconciliation package.  If you FAX a copy of your reconciliation form to the FAA, use the following FAX numbers:  

(202) 267-3324

(202) 267-3278 



If you E-mail a copy of your package to the FAA, E-mail it to eric.nelson@FAA.gov.  Denote in your E-mailing options to alert you that it was received and read.  You may need the verification later.  

Send an original, signed certification page (Page 7 or the Reconciliation Form)  by courier or overnight delivery.  Do not send by U.S. mail.  Use only courier service such as UPS, Fed Ex, DHL, Airborne, etc.  

Federal Aviation Administration

WAR RISK INSURANCE

INSURANCE RECONCILIATION THIRD

Room 939 -  800 Independence Avenue, SW

Washington, DC  20591

ATTN  Eric Nelson

IF YOU HAVE QUESTIONS

Eric Nelson  (202) 267-3090 eric.nelson@faa.gov  or

Helen Kish   (202) 267-9943 helen.kish@faa.gov

Note:  If you had coverage under Amendment 5, (Third-party liability only) and then switched to Amendment 4, (Hull, comprehensive, and third-party liability) you must enter separate information for the time you were covered under each policy.  To do this, enter the amount you paid to the FAA for your deposit premium in Box 1 for Amendment 4, and in Box 2 for Amendment 5.  Enter the number of days you held each policy.





If you were covered under Amendment 5 (Third-party liability only) and then switched to Amendment 7, (Hull, comprehensive, and third-party liability), when you renewed your policy on February 14, 2003, enter the amount paid to the FAA for Amendment 5 in Box 2, and indicate that it was for 60 days.  





If you were not insured during the period covered by Amendment 4 or 5 (December 16, 2002 - February 13, 2003) leave those boxes blank and enter the requested information in the boxes that cover the time you entered the program.





Note:  You should have entries in either the boxes for the three-part policy, or the boxes for the third-party


           only policy--not both.    





Note: If you never held Amendment  5 (Third-party liability only), only Amendment 4 (Hull,  


          comprehensive, and third-party liability), enter all your activity data in Rows 2 through 16.  


 





Note: This reconciliation accounts for two separate rates charged for hull premiums.  The deposit premium rate for the period December 16, 2002 to February 13, 2003 (Amendment 4) was $0.01 per thousand dollars of hull value.  For subsequent Amendments (Amendment 7 through 12) the rate charged for the deposit premium was $0.02 per thousand dollars of hull value.  These rates were set based on a determination that the value was computed per sixty-day periods.  To determine the premiums, each aircraft's value (in thousands) was to be multiplied by a fraction representing the number of days of the sixty (60/60) for which it was it was insured.  For example, an aircraft valued at $10 million that was insured for one-half the period of insurance, the actual premium is determined in the following manner:  $10,000 x 30/60 x $0.01 (or $0.02) = deposit premium for that hull for the period of insurance.








Note: You may apply an amount owed to you by the FAA to future deposit premiums.  If you wish to apply an amount the FAA owes you, check the box in PART 5, on Page 6.  
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