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	U.S. Department of Transportation

Federal Aviation Administration

800 Independence Ave., SW

Washington, DC 20591

	
	


INSTRUCTIONS FOR COMPLETING THE 

FAA WAR RISK INSURANCE POLICY RECONCILIATION
These instructions are to assist you in properly completing your portion of the reconciliation of insurance premiums deposited with the FAA for the War Risk Insurance Policy that your airline had in effect until December 15, 2002.  

Section XII, paragraph C, of the expired insurance policy provided for the reconciliation of deposit premiums with actual earned premiums.
Please
 report amounts paid previously to the FAA as deposits for the June 18, 2002 policy, and the two subsequent policy extensions (Amendment 3 and Amendment 5) and calculate your earned premium.  The activity information you provide for the earned premium should allow verification consistent with other required DOT reporting, i.e. Form 41 or Form 298c under Part 241 and / or Part 298 of 14 CFR Chapter II.  
For air carriers who do not report activity data to the Department of Transportation, you are still required to provide activity information to this office for reconciliation of your deposit premiums.  For all reconciling parties, an officer of the company must certify that the numbers submitted are true and correct, subject to criminal penalties for misrepresentation.  Your records from this insurance program are required to be available for government audit or inspection for a period of seven years following termination 
of the insurance policy (December 15, 2002).

Documents
· FAA War Risk Insurance Premium Reconciliation Form, June 18, 2002 to December 15, 2002. 
· 
· 
Instructions for Completing the Reconciliation Form
Part 1:  Calculation of Deposit Premium Payments

1) Heading: 

a) Enter the company name as it appeared on your FAA war risk insurance policy.

b) Enter the policy number.
(1) c)

c) 
Enter the date the form is filled out.
2) Deposit Premium Information:

a) Enter once into each of the three tables the deposit premium paid for the policy initiated on June 18, 2002 and Amendments 3 and 4.
b) In Box 1, enter the total amount reflected by the three table entries above.

c) c)   Enter in the box whether or not your company reports to DOT on either Form 41 on T 100's or via Form 298 C.  Circle the appropriate part.  
Part 2:   Actual Reported Data

1)   Heading:


a)
Enter the company name as it appeared on your FAA war risk insurance policy.


b)
Enter the policy number.

c)
Enter the page number for each page.

d)   Enter the date the form is filled out.
2) 
Earned Premium Computation:



In this section, please use a separate sheet for each airline that was included in computing 

the deposit premium you paid for FAA war risk insurance.  Enter the name of


the airline the data applies to.  Use as many sheets as necessary in order to report all data 


for all airlines covered under your FAA war risk policy.  

3)
Enter information by Month

a)  In the shaded box, enter the name of the airline.

b)  Enter the actual activity data for each month and calculate the earned premium.  

c)  Total the monthly earned premium amounts from the tables for each airline and enter the


airline total in Box 2.

4)
Totals for All Airlines


Enter the Grand Total for all airlines in Box 3 of Part 2. 

Part 3:  Deposit versus Earned Premiums
1)
Heading:

a)
Enter the company name as it appeared on your FAA war risk insurance


policy.


b)
Enter the policy number.


c)
Enter the page number for each page.

d)   Enter the date the form is filled out.
2)
Deposit Versus Earned Premium Reconciliation Table


a) 
On line 1, enter the amount from Box 1 of Part 1.


b)
On line 2, enter the amount from Box 3 of Part 2.


c)  If line 1 (deposit premiums paid) is greater than line 2, (total earned premium amount)



subtract the difference and enter the amount on line 3.  This is the amount the FAA owes


you.


d)  If line 2 (total earned premium amount) is greater than line 1 (deposit premiums paid)



subtract the difference and enter the amount on line 4.  This is the amount you owe the



FAA.
Part 4:  Record Retention and Certification

1)
Recordkeeping and Affirmant

a)  The company is required to maintain, and upon request, present company records that

support the information provided
 to FAA for this reconciliation for a period of seven years
from the date this document is
 submitted.  The affirmant who signs this document should be an officer authorized to bind 
the company.  The official should sign in the box, and enter the

date the document is signed.

b)
Print the name and title of the person signing the document in the lower box.  

Part 5:  Return of worksheet and Payment Instructions 

a)
If you have a refund due from the FAA, complete the information in the table in Section A,



Refund Due.


b)
If you owe the FAA, send an ACH Electronic Funds Transfer to the FAA to the account as


shown in the table in Section B, Payment Due.  














1. 
2. 
3. 

4. 



Return of documents
You may FAX a copy of your reconciliation form to the FAA using the following FAX numbers:  

(202) 267-3324
(202) 267-3278
Regardless of whether you FAX copies to FAA, you are also required to send signed originals to the FAA at the below address no later than April 23, 2004.  
Send an original, signed reconciliation package by courier or overnight delivery.  
Do not send by U.S. mail.  Use only courier service such as UPS, Fed Ex, DHL, Airborne, etc.  
Federal Aviation Administration
INSURANCE RECONCILIATION

APO-3, Room 939
800 Independence Avenue, SW

Washington, DC  20591

2. 
3. 



Questions
Contact one of the FAA War Risk Insurance Coordinators:

Eric Nelson  (202) 267-3090 eric.nelson@faa.gov  or

Helen Kish   (202) 267-9943 helen.kish@faa.gov
